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WREXHAM COUNTY BOROUGH COUNCIL

	JOB DESCRIPTION




POST:


MID-DAY SUPERVISORY ASSISTANT





G02 SCP1
JOB PURPOSE:


Responsible under the direction of the Headteacher, or designated person for

securing the safety, welfare and good conduct of pupils during the mid-day break

period, in accordance with the practices and procedures of the Local Authority.

DIMENSIONS 

(as per school)

_______________________________________________________________

MAIN DUTIES AND RESPONSIBILITIES

ORGANISATION

· Undertake the supervision of the pupils in the dining hall, playground areas and school premises 

· Undertake appropriate ancillary duties, to include

· Cleaning up of spillages

· Ensuring tables are clean

· Supervision of washing of hands

· Assisting and training children in their feeding and good table manners (Primary/Special Schools)

· Ensuring the maintenance of good order and discipline
· Dealing with any minor incidents with pupils, or reporting these to designated person/Headteacher
RESOURCES

· Use appropriate cleaning materials as necessary

RESPONSIBILITIES

· Be aware of and comply with policies and procedures relating to health and safety, reporting all accidents to the Head or designated Officer

· Undertake other duties as required by your Headteacher and/or Supervisor.

CONTACTS
Headteacher





Deputy Headteacher

All Teaching/Non Teaching Staff

Pupils

Parents

Governors
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WREXHAM COUNTY BOROUGH COUNCIL

	PERSON SPECIFICATION




POST:


MID-DAY SUPERVISORY ASSISTANT

PURPOSE:
Responsible under the direction of the Head of the establishment or such other officer as may be designated by the Authority, individually or as a member of a team, for securing the safety, welfare and good conduct of pupils during the mid-day break period, in accordance with the practices and procedures of the Local Authority.

	ITEM
	ESSENTIAL
	DESIRABLE

	Qualifications
	Induction/basic skills


	

	Experience
	Working with children or caring for children of relevant age


	

	Knowledge and Skills


	Ability to relate well to children and adults

Work constructively as part of a team, understanding school roles and responsibilities and your own position within these
	


