JOB ID REFERENCE NO ID2733


WREXHAM COUNTY BOROUGH COUNCIL
JOB DESCRIPTION
DETAILS OF THE JOB
	JOB TITLE 
	Driver / General Building Operative

	DEPARTMENT
	Housing and Economy

	SERVICE/TEAM
	Housing Repairs

	REPORTS TO (JOB TITLE & JOB ID)
	Supervisor/Site Agent

	GRADE 
	G05

	

	IS WELSH ESSENTIAL or DESIRABLE FOR THE JOB (See Vacancy Management Form) - Criteria:

	Please indicate as appropriate - Insert a Yes (essential) or No (desirable) 

	The post needs to assist welsh speakers – internal employees and/or  service users
	No

	Is this a post in which contact with the public is its primary function (external)?
	No

	Is this a post providing a public service in a Welsh language community or will serve a welsh speaking area (Rhos/Ponciau, Glyn Ceiriog, Ceiriog Valley, Coedpoeth, Penycae)?
	No

	VERSION CONTROL (INSERT DATE OF DEVELOPMENT)
	Version 2


SECTION 1: JOB PURPOSE
	The post is within the Response Repairs Section of Housing and Economy Department, which is responsible for maintaining 11,220 council houses and is staffed by approximately 170 employees.  Provide support to operational teams as directed by Supervisor i.e. vacant house team, planned maintenance team, repairs team. Labouring support as directed to all trades i.e. plastering, bricklaying, joinery, plumbing, electrical etc. Carry out labouring works within Wrexham County Borough and be flexible to work between teams as workloads demand.  


SECTION 2: DIMENSIONS

	Responsible for a Council vehicle where provided, a Council mobile phone provided, also a tablet device for communication and mobile working.  Responsible for tools and plant as necessary to complete work.  Working in tenanted properties undertaking responsive repairs or working in vacant houses.  All Driver/General Building Operatives are expected to be capable of carrying out any of the following duties as directed by their line manager.


SECTION 3: PRINCIPAL DUTIES AND RESPONSIBILITIES
	NO.
	Description of Principal Duty or Responsibility

	APPROX % Time on each (min 5%)

	1


	Carry out labouring works within Wrexham County Borough e.g. carry out void demolition works, ground works, concrete path repairs/renewals, fence repairs / replacement, line post replacement etc.
	

	2

	Provide support to operational teams as directed by their Team Leader i.e. vacant house team, planned maintenance team, repairs team.
	

	3


	Labouring support as directed to all trades i.e. plastering, bricklaying, joinery, plumbing, electrical etc. including removal of plaster, fixtures and fittings to be replaced during void works
	

	4

	Where a Council vehicle is provided, ensure that it is used in accordance to the Corporate Policy on the use of a Council vehicle, kept clean and tidy and that all routine checks are carried out.
	

	5

	Collection and disposal of rubbish from site to maintain a safe working environment.  Waste must be separated on site whilst loading, for disposal at one of the Council’s recycling skip sites, as defined below:
· Rubble

· Scrap metal

· Wood

· Garden waste

· General waste

· Cardboard

This is to assist the Council to achieve its 90% recycling target.
	

	6

	Cleaning of vacant properties, in preparation for pre and post inspection and throughout the voids repairs process, ensuring a safe working environment for everyone.
	

	7

	Loading vehicles for deliveries and deliver materials to site and delivery of imprest stock to operatives on site.
	

	8
	Delivery and collection of Easi-desk scaffolding by trailer attached to vehicle as needed.
	

	9

	Accurately record job completion details and material usage.  Return unused materials to Travis Perkins with relevant Collection Note and ensure a Credit Note is raised by Travis Perkins.
	

	10

	Collection and transportation of security screens from garage storage sites to and from site.
	

	11

	Liaise with management to help meet the service priorities and making and keeping of appointments.
	

	12
	Show consideration and respect to tenants and their property whilst carrying out duties.
	

	13
	Carry out all work in a safe manner and adhere to the Council’s and Department’s Health and Safety Policies and Procedures.
	

	14
	Carry out all other relevant duties as directed by the Team Leader / Supervisor or management within the scope of the post, job description and person specification.
	


SECTION 4: CONTEXT STATEMENT

	The post is within the Response Repairs Section of Housing and Economy Department, which is responsible for maintaining 11,220 council houses and is staffed by approximately 167 employees.  Provide support to operational teams as directed by Supervisor i.e. vacant house team, planned maintenance team, repairs team. Labouring support as directed to all trades i.e. plastering, bricklaying, joinery, plumbing, electrical etc. Carry out labouring works within Wrexham County Borough and be flexible to work between teams as workloads demand.    


Standard Job Description Clauses for all posts: 

Job Evaluation:  This job description has been compiled to support the job evaluation process. The Council has adopted the GLPC Job Evaluation Scheme as from 2007.

Other Duties:  The duties and responsibilities in this job description are not exhaustive.  The postholder may be required to undertake other duties that may be required from time to time within the general scope of the post.  Any such duties should not substantially change the general character of the post.  Duties and responsibilities outside the general scope of this grade of post will be with consent of the post holder. 

Review:  This is a description of the job as it is presently constituted.  It is the Council’s practice to periodically examine job descriptions and update them to ensure they accurately reflect the job required to be performed or to incorporate proposed changes.  The post holder will be consulted upon and all employees are expected to participate fully in such discussions.  It is the Council's aim to reach agreement on reasonable change, but if agreement is not possible, the Council reserves the right to insist on changes to the job description after consultation with the individual concerned. 
1 - Standard Job Description Clauses for employee posts: 

Equal Opportunities:  The post holder is required to carry out the duties in accordance with the Council’s Equal Opportunities Policies.

Health and Safety:  The post holder is required to carry out duties in accordance with the Council’s Health and Safety policies and procedures.

Training:  The post holder is required to carry out duties in accordance with the Council’s Training and Appraisal policies and procedures.

Council Policies:  The post holder is required to carry out duties in accordance with the Council’s policies and procedures, in particular data protection, confidentiality, ICT, code of conduct, employee handbook and customer care.  Further information / advice is available from Human Resources and copies of these documents can also be found on the Intranet.

Review:  This is a description of the job as it is presently constituted.  It is the Council’s practice to periodically examine job descriptions and update them to ensure they accurately reflect the job required to be performed or to incorporate proposed changes.  The post holder will be consulted upon and all employees are expected to participate fully in such discussions.  It is the Council's aim to reach agreement on reasonable change, but if agreement is not possible, the Council reserves the right to insist on changes to the job description after consultation with the individual concerned. 
(Optional) Safeguarding: All employees working with children and or vulnerable adults have a responsibility to promote the welfare of children and vulnerable adults during the course of their work.
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PERSON SPECIFICATION
	Job Title
	Driver / General Building Operative

	Job Evaluation ID
	ID2733

	Grade
	G05


	Requirement
	Essential
	Desirable
	Measured by*

	Qualifications
	
	
	

	Full valid Driving Licence
	(
	
	F/C

	CSCS health and safety card
	
	(
	

	Experience
	
	
	

	Labour/Driving experience
	(
	
	F/I

	Experience in domestic maintenance
	(
	
	F/I

	Knowledge, Skills and Abilities
	
	
	

	Health and Safety
	(
	
	F/I

	Knowledge of building materials
	(
	
	F/I

	Local knowledge
	
	(
	F/I

	Self-organisation
	(
	
	F/R/I

	Communication Skills
	(
	
	F/R/I

	Personal Qualities
	
	
	

	Ability to be functional and flexible
	(
	
	F/I

	Ability to be tactful and diplomatic
	(
	
	F/R/I

	High standards of work quality
	(
	
	F/R/I

	Able to work as part of a team
	(
	
	F/R/I

	Equality
	
	
	

	Committed to Equal Opportunities
	(
	
	F/I

	Empathy with the Welsh Language
	(
	
	F/I

	Personal Circumstances
	
	
	

	Ability to travel across the County Borough to carry out work (e.g. attend meetings / visit clients or work sites)
	(
	
	F/I


*  Each of the requirements specified must be measurable.  Please indicate the approach that will be taken to assess whether applicants meet the requirements:

	F
	Job Application Form
	
	C
	Certificate of Qualification

	I
	Interview
	
	T
	Test
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